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MARI NE CORPS BASE ORDER 11240.2B ( d|\\
|

From  Commandi ng Gener al

To: Distribution List

Subj : AUTHORTY TO CPERATE QOVERNVENT OMED MOTCR VEH CLES AND
EQUI PMENT

Ref : (a) MCO 11240.66B

(b) TM 11240-15/3B
(c) TM 11275-15/4
(d) MCO P11240.106B
(e) MCO 5100.19E

Encl : (1) Licensing/ Training Requirenents  Chart
(2) Local dassroom Instruction
(3) OF-346 Licensing Procedures

1. Purpose. To establish policies and procedures concerning the
authority to operate Government Omed Vehicles (G) and other
equipnent including norale, welfare, and recreation vehicles aboard
MCB, Quantico.

2. Cancel | ati on. MCBO 11240.2A.

3. Sumary of Revision. This revision contains a significant
nunber of changes and should be reviewed in its entirety.

4. | nformati on

a. Definitions

(1) US  Gvernnent Mtor Vehicle (perator's Identification

Card, CF346. A license 1issued by a licensing authority permtting
the individual to operate the governnent nmotor vehicles and/or

itemequipment as designated on the OF 346.

(2) Commercial Vehicle. A standard commercial  production
model vehicle that has no tactical mlitary design features. It is
also referred to as Grrison Mbile Equipment (GVE) and is nornally
used to provide logistics and admnistrative support to all
organizations on MB and MXDC  Quantico.




MCBO 11240.2B

1 8 OCT 200

(3) Tactical Vehicle. A vehicle of nilitary design or with
mlitary design features whose primary mssion is tactical logistics
support. These include the following types of vehicles: wheeled,

full-tracked, half-wheeled/half-tracked, anphibious, trailers, and
sem -trailers.

(4) Engineer Equipment. Commercial or tactical  equi pnent
designed to assist wth wearth noving, mnaterial handling,
constructi on, or utilities.

(5) Energency Vehicle. Any vehicle equipped wth audible
and/or visual warning device(s) used in connection wth emergency
responses for purposes such as fire fighting, energency nedical
service, aircraft crash and rescue wunits, energency ordnance
di sposal, range control, and mlitary police.

b. Reference (a) requires the OG of an installation to establish
a driver's licensing program It requires the testing, control and
issuance of the OF-346 for drivers of all tactical vehicles and
comercial vehicles wth a gross vehicle weight rating of 10,000
pounds or greater, special use vehicles such as buses, weckers and
enmergency vehicles regardless of weight, and GWE as listed in

references (b) and (c). For all comercial vehicles wunder 10,000
gross pounds, the individual's state driver's license and a Basic
Mtor Vehicle Qperators Card wll be required for wuse of all

commercial GOV's/GME's unless specified in enclosure (1). Exception:
This requirement nmay be wavied by the Director, Safety Dwvision, MB
or AC/S, G4 for selected Mrines over 26 years of age.

c. References (b) and (c) provide standard procedures to be used
by Mirine Corps' license examners in the performance of their
duties.

d. Reference (d) provides admnistrative and technical
instructions, policies, and procedures for all personnel involved in
the nanagenent of procurement, operation, and naintenance of QWE

e. Reference (e) requires that all mlitary personnel under 26
years of age conplete an 8-hour Driver's Inprovenent Course. It also
establishes the requirement to conduct renedial driver's training for
mlitary and civilian personnel whose driving record indicates poor
or unsafe driving performance.
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5. Polici es

a. Authority to drive/operate a QG item of equipnent is granted
only to those persons who posses and produce on demand the required
license(s), medical «certifications, and are assigned to duties that
require driving/operating a GWitem of equipnent. Mlitary
personnel under the age of 26 years wll also possess a Driver's
| npr overent Card.

b. Officers Driving. Per reference (a), officers shall not
drive a governnent vehicle Commercial or Tactical) except for
selected billets or circunstances requiring an officer to drive.
Wen an officer is required/directed to operate a governnent vehicle,
the OG MB, Qantico is approval authority. The following procedures

apply:

(1) Cficers who are required to drive, nust submt a letter
to OG MB, (Qantico or Head, Support Branch, G4 requesting
authorization to operate a government vehicle.

(2) After approval, a copy of the letter nust be forwarded to
Director, Safety Division. Driver's Training Branch wll file the
copy in the officer's record.

(3) Driver's Training wll schedule the officer for the next
Basi ¢ Mot or Vehicle Operators Course (BWOQOC).

(4) Cficers assigned to MRB, Qantico or any of its tenant
commands/ agencies in a Tenporary Assigned duty (TAD) status for less
than 30 days are exenpt from conpleting the BWOCC

c. Driver's Inmprovement. Al mlitary personnel per manent |y
assigned to organizations aboard MIB, Quantico under 26 years of age,
will conplete the 8 hour Driver Inprovement GCourse wthin 30 days of
the date they report for duty. The followng personnel are exenpt:

(1) Oficer students attending The Basic School (TBS) have 90
days after conpletion of Cficer Candidates School.

(2) Mlitary personnel in attendance of mlitary occupational
specialty (MX) producing schools.

(3) Mlitary personnel wunder the age of 26 years who have a
statement of conpletion on the Basic Training Record of their Service
Record Book/Cificer Qualification Record (SRB/OQR attesting to the
date and location of the Driver |Inprovenent Course.
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d. Licensing Requirenents

(1) Commercial Vehicles. In general, for vehicles less than
10,000 pounds gross weight, the driver shall possess a valid state
driver's license and nust attend the required training as specified
in enclosure (1). An CF346 is required in addition to the state
driver's license for operation of comercial vehicles over 10,000

pounds gross weight as specified in reference (a) and enclosure (1).
Personnel assigned to M®B  Quantico or any of its tenant Conmands/
agencies in a TAD status for less than 30 days needs only a wvalid
state driver's license for vehicles less than 10,000 pounds gross
wei ght . A copy of the TAD orders wll be provided to the dispatching
aut hority.

(2) Tactical Vehicles. Mlitary drivers nust possess a valid
state driver's license and an (346 for the class and weight of the
vehicle being operated as specified in enclosure (1).

(3) Emergency Vehicles (Tactical or Comercial). The driver
must possess a valid CO--346 for the class and weight of the vehicle
being operated and a valid state driver's license. Al drivers nust
have at least 1 year civilian/6 nonths Marine Corps driving
experience. Al drivers nust have a valid Mdical Examners
Certificate and be at least 18 vyears old to operate any energency
vehicle as specified in enclosure (1).

e. Assignnent to Duties Involving peration of a Q. The
requirenent to drive a QW nmust be clearly related to the official
performance of duty. Commanders, directors, and activity heads wll
determne which positions and personnel within their organization
will operate GOv's. Only mature and reliable individuals wth the
appropriate |license(s), required nedical certifications, and good
driving records, Wll be assigned to duties related to driving a Q.

f. Restrictions on Authority to Dive a QW

(1) An operator whose state driver's license contains
limtations/restrictions, e.g., "corrective lenses required," shall
be subject to those sane restrictions when operating a GOV

(2) An operator whose state driver's license is suspended,
revoked, or restricted by any state for any reason shall not operate
any QO (tactical or commercial) in any place or at any tine (see

paragraph 5(h)(1)).
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(3) No person with a physical, nental, or medical inpairnent
will be assigned to duties as a vehicle operator or be licensed to
operate a government notor vehicle if the inpairment nakes operation
of the vehicle unsafe.

g. US Covernment  (perator's  License (COF-346)

(1) Period of Issue. An COF-346 issued to all applicants will
expire 4 years after date of issue. An COF-346 previously issued by a
license authority other than this Base, wll not be valid aboard M3ZB,
Quantico, wuntil the individual reports to Driver's Training, MZB, for
a validation and entry in the base Licensing Cficial Files. If
assigned to TBS as permanent personnel, the TBS Mtor Transport
Gficer (MO has licensing authority to validate the individual
license. The MTO nust nmaintain a |ogbook (or conputer log) for all
license transactions. TBS MTO nust maintain a personnel folder on
each individual Marine or Sailor per reference (b).

(2) Recording. Wen an GCF-346 has been issued, suspended,
and/ or revoked, this action wll be recorded in the respective
mlitary SRBIOR or appropriate civilian personnel files.

h. Suspension and Revocation of the Authority to Qperate a
Government Vehicl e. ly the GG MB, Qantico Traffic GCourt Oficer,
G\E Fleet Manager, OGO or division director superior to an individual
in the chain of comand has authority to suspend and/or revoke an OQF-
346.

(1) Suspension or revocation of a state driver's license
automatically suspends or revokes the authority to operate any
tactical or conmmercial GW. An individual may request reinstatemnment
of his or her QW driving privileges from the CG MB, Quantico. This
exception only applies if the state that suspended or revoked the

l[icense has authorized the individual limted driving privileges that
permts driving to and from work or the operation of GOV's in
connection wth enploynment or mlitary duties. Al requests wll be
submtted to the OG M®B, Qantico (B 10) in witing via the chain of
conmmand and wll contain proof that the governing state has granted
[imted driving privileges and full justification concerning the need
to drive a Q. Authority to drive wll remain revoked throughout

the request process.

(2) The requirements necessary to revoke the O-346 wll be
acconplished by the individual's organization in coordination wth
the commanding officer or the individual responsible for maintaining
the licensee's mlitary service record/civilian personnel file.
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(3) Commanders, directors, and activity heads wll
imredi ately suspend the authority of an individual to operate any QW
under the following circunstances:

(a) Wen the operator of a government vehicle is cited
by mlitary or civilian police, or road naster for a traffic offense
in connection with a motor vehicle accident involving death or
serious injuries and/or total property damages in excess of $5,000.

(b) Wen the operator is involved in any accident, or
cited by a road naster, civilian police, or the nilitary police for
any traffic violation involving the driver's wuse of alcohol or drugs
while driving a Q.

(c) The OG MCB, Qantico wll wthhold final decision
concerning revocation or suspension until conpletion of a required
Investigation and review

(4) Flagrant violations are defined as two or nore citations
for being at fault in a G mshap or abuse of a QW wthin a |-year
period. Suspensions for flagrant violations wll be no less than 30
days. The OF-346 wll be reinstated when proof of conpletion of
Remedial Driver's Inprovement is provided to the MQ  Repeat
offenders risk permanent revocation of the CF 346.

6. Responsibilities

a. Licensing Authorities wll:

(1) Develop and wupdate training prograns to educate personnel
to operate GOV’'s and POvV’'s to reduce notor vehicle mshaps.

(2) Determne scheduling needs, course content, and supervise
the work of the instructors who prepare and teach the progranms for
training, testing, and the licensing of operators of various types of
vehi cl es.

(3) Conduct training sessions as necessary to train new
instructors or fill personnel wvoids in schedules.

(4) Conduct training, examnation, and road and skill tests
per references (b) and (c).

(5) Issue learners permts and OF346 licenses for those
vehicles indicated in enclosure (1).
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(6) Miintain licensing records per references (a), (b), and
(c).

(7) Wen necessary, and based upon results of driver
examnation and road and skills tests, advise activity heads/
supervisors concerning the effectiveness of their 40 hours on-the-

job-training (QJT).

(8 Authority to Issue. The CF346 will be issued by an
appropriate license issuing authority designated in this Oder and
per references (b) and (c). Licensed authorities for the OF-346 are
as follows:

(a) Commercial Vehicles. OG MZB, Qantico grants the
SNCOC of Driver's Training Branch (License Code M22), Safety
Division, MB, the authority to issue Covernment |icenses (COF-346).
The Director, Safety Dvision wll appoint at least one MX qualified
3537 SNOO to manage the licensing program and two MX qualified 353X
Ncos as licensing examners per references (a) and (b). This Oder
applies to all comrercial and tactical motor vehicles.

(b) Tactical Vehicles. The M™MTO (License Code M72), TBS,
MOXCDC, is the [licensing authority.  The individual assigned to that
billet wll appoint at least tw MXB qualified 353X Marines as
license examners and nanage the licensing program per references (a)
and (b). This Oder applies to tactical notor vehicles.

* (c) Engineer Equipnent. The Supervisor, Roads and

Qounds Mintenance Shop, Public Wrks Branch, G5 is the |licensing
authority for engineering equipment. The Head, Facilities and
Logistics  Services Section, G5 wll appoint at least tw experienced
individuals as licensing examners and nmanage the [licensing program
for MXB per references (c) and (d). This Oder applies to all

tactical and commercial engineer equipnent per reference (c).

(d) Additional Licensing Code. 4% LAR BN MRDV nust

assign an Oficer/Staff NCO the additional duty of Licensing Oficer
by the Unit Commander. The Licensing Oficer nust be know edgeabl e

of the contents of references (a), (b), (d), and (e).

b. Commanders/Division Directors wll:

(1) Ensure that personnel assigned to duties involving
driving GOV's/equipment are qualified per this Oder.

Ch 1 (6 reB 2003 )
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(2) Ensure conpletion of the Application for Governnent
Vehicle (perator's Permt, NAVWC 10964, for personnel requiring an
OF- 346.

(3) Provide notor vehicles/equipment for operation by unit
personnel during QT and road and skill testing.

(4) Establish and conduct QT for operators of governnent
vehi cl es/ equi pnent under uni t cogni zance.

(5 Ensure supervisors contact the appropriate |icense
authority to schedule personnel for training required by this order.

(6) Wen necessary, take actions to suspend, revoke, or
otherwise nodify the authority of any wunit vehicle operator under
your cognizance to drive/operate a GOV/equipment.

(7) Make reconmendations to endorsements for a reinstatenent
request of authority to drive/operate a QW in those cases where a
license has been suspended or revoked.

(8) Ensure that the issue, suspension, or revocation of the
(OF-346 is recorded in personnel records per current directives.

c. Health Care Advisor, MNaval Mdical dinic (NVL). Conduct
nedical examnations for drivers and issue the Mdical Examner's

Certificate (NAVMC 10970) as required per reference (b).

d. Commanding Officer, Security Battalion/Provost Marshal

(1) Ensure that the comand traffic regulations contain
instructions regarding the operation of energency vehicles.

(2) Enforce regulations concerning operator licensing and
vehicle operations.

e. Driver Training Branch, Safety Dyvision. Conduct Driver's
Inproverent and Renedial Driver's Training prograns per reference
(ey, Additionally, provide the Base and other Mrine Corps units
with an accurate and stinulating training environnent. Driver's
Training has the ability to instruct up to 40 students at a tinme in
the min classroom and has a snaller classroom for nore personalized
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periods of instruction up to 15 students. [Driver's Training has the
capabilities of teaching a wade variety of classes. These include:

(1) The Mtorcycle Safety Course

(2) Emergency \Vehicle (Qperator's Course

(3) Explosive (Qperator's Course

(4) Basic Mtor Vehicle Qperator's Course

(5) Covernment Mdtor Vehicle (Qperator's Course

(6) Bus (Qperator's Course

(7) Tractor Trailer Course

(8) Driver Inprovenent Course

(9) Rermedial Drivers Training

f.  Saff Judge Advocate. Review and nake reconmmendations to the

GG MXB, Qantico to grant or deny witten requests for reinstatenent
of authority to operate government notor vehicles from individuals

who have lost that authority by virtue of suspension/revocations of
their state driver's license and or governnent driving privileges.

g. Al GComand MTOs wll: Establish dispatch procedures to
ensure that GOvV’s/item of equipment are operated only by persons who
are authorized and |licensed per this order.

h. Al Divers of (Government Vehicles Mist:

(1) Be famliar wth and obey all traffic signs, warning
devices, and traffic regulations.

(2) We GOV's only in the official performance of duty.
(3) We a ground guide/spotter whenever backing up/reversing
a vehicle. [f ground gquide/spotter is not available the driver nust

do a conplete walk around the vehicle to ensure the area is clear of
objects and request assistance where available.

(4) Before backing, sound your horn (twice).

(5) Tactical wvehicle operators and passengers nust wear
properly secured flak jackets and Kevlar helnets at all times.
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(6) Immediately report all nmotor vehicle accidents involving
GOV's to the Mlitary Police, Base Road Master, and the Base Safety
Di vi si on. Submt the Report of Mtor Vehicle Accident, DD Form SF-
91, to the wvehicle dispatcher.

(7) Imediately report to the appropriate authority (chain of
command) :

(a) Receipt of any traffic or parking citation.

(b) Any matter that may disqualify or place limtations
on eligibility to operate a governnent nmotor vehicle or item of
equi pnent (e.g., state suspensions or nedical problens).

(8 Inspect GOV before, during, and after operation for
oper at i onal and safety defects/damage. Report all defects/damages to
your supervisor, (Qality Control N3O and the Road Mster. Do not
operate any QGO that inspection reveals to be unsafe to operate or it
could result in damage or injury/death.

7. Wecker Operator's Training

a. Formal school training quotas wll be requested if such
training is required by higher authority as a prerequisite to vehicle
l'icensing. Activity heads/supervisors wll request quotas to Marine

Corps formal schools per procedures established by the ACJS G3
(Head, CQurrent Qperations, at 784-3773). Funding is the
responsibility of the requesting organization.

b. Local courses of instruction wll be established by
Licensing authorities as necessary to ensure that vehicle operators
receive standardized instructions concerning safe vehicle operation,
mai nt enance, and record keeping matters as specified in enclosure

(1).

c. Activity heads/applicable supervisors wll ensure an QT
program is established and conducted for personnel assigned to duties
involving driving/operating Govs. The QT program wll include

developing the skills needed to drive/operate a particular vehicle,
instruction in, and denonstration of notor vehicle traffic

regul ations, nmotor vehicle safety, driver naintenance, driver

i nspections, vehicle dispatch, vehicle operation, passenger and cargo
operations, and accident/discrepancy reporting procedures. All

actual vehicle operation by trainees wll be supervised by an
experienced licensed driver/operator.

10
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8. Training

a. The objective of QT for drivers is to ensure that the driver
under training 1is capable of operating the vehicle/equipnent and
performng the mssion in a safe and efficient manner. Al t hough
enclosure (1) indicates a mninum of 40 hours of QT wth a learners
permt, the nunber of hours actually need, wll vary; individuals nay
need nore than 40 hours of QIT. QT is conpleted when the individual
denonstrates the ability to perform the mssion in a safe and
satisfactory manner on and off the Base.

b. Individuals undergoing QT for vehicles that require an QF-
346 to operate nust have a learner permt issued by a |icensing
aut hority. To qualify for a learners permt, the individual nust
submt a conpleted application for an O346 to the Iicensing
authority and nust have conpleted the nedical examnation
requirements.

c. QT involving the actual operation of any GV wll always be
supervised by a person already qualified and licensed to operate the
vehi cl e/ equi pnent . The QO equipnent wll be dispatched/assigned to
the licensed operator supervising the training. Wen personnel are
operating a vehicle with a learners permt, the vehicle mst be
identified with signs on the vehicle stating (Student Driver) in
3-inch black letters wth a vyellow background.

d. The activity head of the individual wundergoing road and skills
testing is responsible for providing the QGitem of equipment to be
used during the tests. Activity heads are encouraged to coordinate
anong thenselves and the |licensing authorities to mnimze the nunber
of QWitens of equipnment needed for road and skills testing on a
given day.

e. Persons operating Covernment Energency Vehicles wll attend
the energency vehicle operator's course managed by the Driver
Training Branch, Safety Division, MB, Quantico. Exception: Fire
Department, Mlitary Police, Marine Corps Ar Facility, and the NWVL
may nanage their own energency vehicle operators course (EVOO), if
they have a qualified instructor. The instructor nust pass the EVQOC
instructors course and be appointed as License Examner by his/her
Commanding Officer. Driver's Training Branch, Safety Division, nust
be provided a copy of the instructors certificate and a copy of the
appointnment letter from the Commander. The SNOOC of Drivers

Training, Safety Dvision, wll ~continue to be the License Authority
and nmaintain all emergency vehicle operator records. License
examners wll fulfill duties as addressed in reference (b).

11
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f. The Driver's Training Branch, Safety Dvision, wll schedule
and conduct Driver's Inprovement Training and Renedial Driver's
Training required by reference (e).

9. The provisions of this Oder shall not override the regulations/

determnations of the Federal Cdvil Service Commssion concerning
Gvil Service enployees or the provisions of labor contracts/contract

rulings concerni ng non-civil-service civilian  enpl oyees.

D). e

D. L. WRIGHT
Chief of Staff

DI STRI BUTI ON: | NTERNET

12
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From Commandi ng Gener al
To: Di stribution List

Subj: AUTHCRTY TO CPERATE GOVER\VMENT OMED MOTGR VEH CLES  AND
EQUI PVENT

Encl: (1) New page inserts to MBO 11240.2B.

1. Purpose. To transmt new page inserts to the basic Oder.

2. Action. Renmove page 7 and page 5 of enclosure (1) of the basic
Order, and replace wth the corresponding pages contained in the
encl osure.

3. (hange Not at i on. Paragraphs denoted by an asterisk (*) synbol
contains changes not previously published.

4.  Filing [Instructions. File this GChange transmttal inmediately

following the signature page of the basic der.
D. L. WR¥GH

Chief of Staff

DI STRI BUTI ON: | NTERNET
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LI CENSI NG TRAI NI NG REQUIREMENTS CHART
TACTI CAL VEHI CLES
LI CENSE REQUI RED
G=0OF-346 S=State
Mlitary & Quvilian
TYPE VEH CLE REQUI REMENTS
HMMWV  (ALL) G&S [-5, 10
5 Ton Truck Tactical G&S -5, 10
MB36 Medium Wecker G&S 2-5, 7-11, 13
LVS Aall G&S 2-7, 9-11, 13
Al  Emergency G&S 2-4, 9, 10, 12, 13
Al Explosives and
Rel at ed Hazar dous Mat eri al G&S 2, 3, 9-11, 5 or 12,
and 13
Al'l  Refuelers G&S 2-4, 6, 7, 9-14

Requi rement s:

1. Persons wth no previous or current OCF346 nust attend
Covernment  Motor Vehicle (Qperator's Course conducted by The Basic
School (TBS) Mtor Transport Cficer (MO, after which a learner's
permt wll be issued.

2. 40 hours on-the-job-training (QT) wth learner's permt.

3. Witten test by license examner.

4. Road/skills test by license examner.

5. dassrpom instruction conducted by the TBS MO

6. Mst be qualified MXB of 353X

7. Mist already have current C--346 for other tactical vehicles.

8. Mst be trained by a formal school qualified 3536 (Recovery
Vehicle Operator).

9. A wvalid Medical Examner's Certificate, NAVWC  10970.

10. Driver's Inprovenent Card (if wunder 26 years of age).

Encl osure (1)
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11, Mnimum age of 21 for off Base/mninum age of 18 on Base.

12.  dassroom instruction conducted by Driver's Training Branch,
Safety D vision.

13. Shall have considerable driving experience and should have a
safe driving record.

14, Must be trained by a formal school qualified 3534 (Refueler
Vehicle Operator).

COMVERCI AL VEHI CLES
LI CENSE REQUI RED

G=0OF-346 S=State
Mlitary & Quvilian

TYPE VEH QLE REQUI REMENTS

Sedans and vans with seating S 12 or 14
capacity  (including driver)
of 10 persons or |ess

Al pickups/trucks less than S 12 or 14
10,000 GW
All buses/vans with seating G&S 2-5, 10, 11

capacity  (including driver)
of 16 or nore persons

Al trucks 10,000 pounds GW G&S [-5, 11
or greater
All  tractor/trailer G&S 2-7, 10, 11, 12
W eckers G&S -4, 6 7, 8 10, 11, 13
Al'l  refuelers G&S 2-7, 9-13, 15
Al enmergency vehicles G&S 2, 3 5 10, 11
Al hazardous nateri al G&S 3, 5 10, 11, 13
Al Special Purpose \ehicles G&S -4, 12
(Refrigerator, Dunpst er)

Requi renent s:

1. Persons wth no previous or current OF346 nust attend
CGovernnment  Motor Vehicle (perator's Course conducted by the Driver
Training Branch, Safety Division, MB after which a learner's pernit
will be issued.

Encl osure (1)
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2. 40 hours QT wth learner's permt.

3. Witten test by |license examner.

4. Road/skills test by license exaniner.

5. Local classroom instruction as prescribed in enclosure (2).
6. Valid OF346 for 5 ton or larger (commercial or tactical).
7. Mt be qualified MBS of 353X

8. Mst be trained by a formal school qualified 3536 (Recovery
Vehicle Operator).

9. Qalified to transport  Explosives.

10.. A wvalid Mdical Examner's Certificate, NAVWC 10970.

11.  Driver's Inprovenent Card (if wunder 26 vyears of age).

12, Valid OF346 for 5-ton tactical or 3-ton comercial.

13, Mnimum age of 21 for off Base/mninum age of 18 for on Base.
14. Basic Mtor Vehicle (Qperator's Card.

15, Must be trained by a formal school qualified 3534 (Refueler
Vehicle Operator).

** EXCEPTI ON: Marine Corps Systens Conmand waives Marine Helicopter

Squadron-I  (HW-1) and Marine Corps Ar Facility (MAF) from the
requirement in Table 4-1 of TM 11240-15/3B. Al other training and
licensing requirements for refueler operators at HW-1 and MCAF,

Quantico appl i es.

Requirenments For MCAF and HW-1 NON 3531 MX to operate refueler
vehi cl es:

1. Possess a valid state driver's |icense.

2. Conplete the Driver's Inprovenent Course (Marines under 26 year
of age).

Encl osure (1)
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3. Conplete the Basic Mtor Vehicle Qperator's Course (MAF & HW-1
Marines wll be issued an OF346 for 1 1/4 ton comercial vehicle).

4. Conplete the Governnent Mtor Vehicle (perator's Course (receive
a b5-ton learners permt and a 40-hour record log sheet). After 40

hours of road time, a road test wll be performed by Driver's
Trai ning personnel. Uoon passing the road test, a 5-ton license wll
be issued.

5. Conplete the Hazardous Materials Course.
6. A valid Mdical Examner's Certificate, NAVMC  10970.

/. Conplete the 1 weeklong 5,000-gallon commercial refueler
operator's training course coordinated by MCAF, Quantico.

8. UWon passing a witten test and a practical application test,
Driver's Training wll issue a R-9/R-10 Ilicense wth "RESTR CTICN
FLIGHT LINE O\NLY".

** EXCEPTI ON: For FBI agents wthout a Comercial Driver's License
with the proper Hazardous Material endorsenent. They wll receive
classroom instruction at Driver's Training Branch, Safety Division
for Explosive (perator's Course. After conpleting the 8-hour course,
they wll receive an 346, which wll state, "AUTHORZED ON BASE
USES ONLY".

Encl osure (1)
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ENGI NEER EQUI PMENT
LI CENSE
TYPE VEH CLE REQUI RED REQUI REMENTS
G=0OF-346 S=State

Mlitary & Qvilian
Earth Mving -
Tracked (All) G&S 1-7
Wheeled (All) G&S 1-7

*  Mowers (Excluding Rding Lawn Mwers) G&S 1-7

* Rding Lawn Mwers G&S 1,3-6

Material Handling -
Sel f - Power ed (A1) G&S | -7
Towed (A11) G&S | -7
Snow Blowers (Al) G&S | -7
Equi pnrent not covered (Al) G&S | -7
Requi rement s:

* 1. Persons with no previous or current O--346 nust attend a
Government  Engineer (perator's Course conducted by the Roads and
Gounds Mintenance Shop, G5, after which a learner's permt wll be
I ssued. Rding lawn nmowers wll not require a learner's permt.

2. 40 hours QT wth learner's pernt.
3. Witten test by license examner.
4. Skill test by Ilicense exam ner.
5.  ({dassroom instruction conducted by the [license examner.
6. A wvalid Mdical Examner's Certificate, NAVMC 10970.
7. Driver Inprovement Card (if wunder 26 years of age).
Encl osure (1)
Ch 1 ( ¢ FEB 2003 )



MBO 11240.2R
1 8 ocr 2001

LOCAL CLASSROOM | NSTRUCTI ON

This enclosure gives a general description of the local classroom

instruction conducted by licensing authorities in connection wth
driver licensing. To avoid inefficient use of personnel and
resources, the licensing authorities wll coordinate joint classroom
instruction, for exanple, Hazardous Materials Course. The actual
class dates, location, and enrollnent procedures wll be provided by
a separate periodic letter prepared jointly by the Ilicense

aut horities.

1. Basic Mtor Vehicle perator's Course (BWQQ. Time - 2 hours.
Required for individuals who operate a Covernment Mtor Vehicle |ess
than 10,000 pounds GW with a valid state drivers |icense. Two hours

of classroom instruction in operators responsibility, idling of
vehicle engine, safe followng distance, parking, attention to duty,
routes of travel, keys, use of seat belts, operation regulations,

vehicle passenger and cargo restrictions, fueling of vehicles, fire
extingui shers, accident reporting  requirenents, disabled vehicles,
underway expenses, local and state laws, and rules and guidelines for
operating a @GO. A Basic Mtor Vehicle Qperator Card, CF346, wll

be issued upon conpletion of the course.

2. Covernment Mtor Vehicle (perator's Course. Time - 8 hours (1
day). Required for those individuals who do not «currently have or
have never had a valid C-346 for a tactical or comercial vehicle.
This course is designed for Marines who need to drive comercial 5-
ton vehicles. Subjects covered include dispatch procedures, operator
vehicle inspections and maintenance, accident  reporting,

adm nistrative matters, and general safety instructions. A learners
permt is issued upon conpletion and passing of a witten test. A
license wll be issued upon successful conpletion of a skills and
road test admnistered by the license examner after 40 hours of
supervised on-the-job-training (QT) by the individuals wunit. Due to
Conmrer ci al Driver's Li cense requirenents, only mlitary personnel

will be issued an 346 for conmmercial 5-ton.

3. Explosives (perator's Course. Tine - 8 hours (1 day).

Individuals nust already have an 346 and shall have a mninmum of

6 nonths considerable driving experience wth the type of vehicle or
equipment to be operated and shall have a safe driving record. A
witten examnation is admnistered at the end of the course
specifying hazards associated wth transporting cargo containing:
fuel, ammunition, and explosives. After successfully conpleting the
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witten examnation the Covernnent license (CF-346) is stanped
Explosive Qualified. Age 21 years for off Base, 18 years for on Base
only.

NOTE: Route 610, Route 619, Route 646 and all other surrounding
road/ highways are considered off Base.

4. Bus (perator's Course. Time - 16 hours (2 days). | ndi vi dual
must already have an OF346 for a vehicle of a gross weight of 10,000
pounds or greater. Day 1 there will be 8 hours of classroom

instruction in traffic regulations, operating procedures and
techniques, vehicle inspection and servicing, and safety and control
of  passengers. Day 2 the instructor leads 8 hours of demonstration,

practical application, and practicing under instructor's  supervision.
A learner's permt is issued upon passing a witten test and the
conpletion of the practical application. A license wll be issued

upon successful conpletion of 40 hours of supervised QT by the
individuals unit and the successful conpletion of a skills and road
test admnistered by the license exam ner.

5. Commercial Tractor/Trailer Course. Time - 16 hours (2 days).
Individual nmust already process an 346 for a vehicle of a gross
wei ght of 10,000 pounds or greater. Marines nust be MX 353X Eight
hours of classroom instruction wll be conducted along wth 8 hours
of supervision (QT) in traffic regulations, operating procedures and
techniques, vehicle inspection and servicing, hooking and unhooking
procedures, alley dock, parallel parking, and offset alley and
serpentine. A learner's permt is issued upon successful conpletion
of a witten test. A license wll be issued upon successful
conpletion of a skills and road test admnistered by the Iicense
examner after 40 hours of supervised QT by individuals wunit.

6. Emergency Vehicle (perator's Course. Tine - 40 hours (5 days).
This course was developed to prepare drivers to operate emnergency
vehicles safely in all conditions. Al students wll receive 20

hours of «classroom instruction and 20 hours of actual road and skills
training wthin a controlled environment. ©DoD Instruction 6055.4 and
the appropriate entries made on student's OF-346 wll certify all
personnel who conplete this course for 3 vyears. Al students nust
posses a valid state drivers license, have a valid CF346 for

vehicles 1-1,/4 ton or greater, or attend BWOC proof of Driver's

| rprovenment, and a valid drivers physical.
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7. AM Driver's Inprovenent Course. This class is an 8-hour course
that covers subjects such as seeing habits, communicating, adjusting
speed, care, and you the driver. Enphasis is on helping people to
better understand what safe driving has to offer. Qur target

audience is all Marines under 26. W give this class at least twice
a month. A valid state drivers license is not required.

8. Renedial Driver's | nprovenent Cour se. This course of instruction
Is designed for personnel who may need a refresher course on safe
driving techniques. This course is offered the last Saturday of

every nonth to personnel who would like to hone their driving skills.
Uniform for this course is Service B/C or equivalent for all mlitary
per sonnel

9. The Mtorcycle Safety (Course. This course of instruction is an
8-hour course, which provides personnel wth a conbination of
classroom instruction as well as hands on riding.

NOTE : It is not designed to teach a person to ride notorcycles, but
to enhance the skills of experienced riders.

Encl osure (2)
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OF- 346 LI CENSING  PROCEDURES
1. Gener al

a. Driver Selection.  Supervisors are responsible for ensuring
the initial screening and recomendation of applicants as QW

operators. They wll ensure that procedures are established that
give special attention to the individuals mnaturity, Dbearing,
stability, attitude, alertness, current and past driving experience,

and accident and violation record.

b. Driver Interview Supervisors  will interview their
prospective drivers making sure the individual is fully qualified to
drive, nmentally and physically. Parts | and Il of the NAVMC 10964

(Applications for Government Vehicles (Qperator's Permt, OF-346) wll
be filled out at this time. Al required information nust be

provided including the license qualification desired. Both the
individual and the activity head nmust sign the application.
NOTE: Indicate why the supervisor does an interview Remember,

those that nust conply wth this GOder need to understand what and
why they do what we ask of them

c. GCvilian Enployees. Supervisors  will determne requirenents
for licensing of «civilian enployees. Al civilian applicants nust
possess a valid state drivers license for the class and weight of the
vehicle for which they are requesting the O 346. (State and Federal
Law mandate this). Qvilians nmust be at least 18 years of age in
order to operate a government bus or energency vehicle.

2.  Application Procedures. The instructions below are intended as a
brief guide for the purposes of applying for an O 346. Det ai | ed
procedures concerning the forns wused and specific qualifications can
be found in MCO 11240.66 and TM 11240-15/3.

a. Application for Covernment Vehicle (Qperator's Permt, OF 346,
NAVMC 10964.

(1) The applicant wll conplete items 1-16 in Part | and Part
[l of the form

(2) The individual comanding officer or persons wth

authorization from the commanding officer (activity head in the case
of civilians) wll conplete and sign item 17 of Part 1.
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b. Mdical FExaminer's Certificates, NAVWC 10970. If a nedical
examner's certificate is required for the type of license that is
request ed:

(1) The individual wll contact the Qccupational Health
Nurse, MNaval Medical Qinic (NML), MB, Qantico for a medical
examnation, at 784-1731/1732.

(2) Won satisfactory conpletion of the nmedical examnation
the Commanding Oficer, NML, MXB, (Quantico representative wll i ssue
a Mdical Examner's Certificate, NAVWMC 10970. This certificate nust
be retained in the drivers possession at all times when operating
Governnent vehicles. (Reference (b) applies)

c. Won conpletion of the application and nmedical requirenents
the individual nust report to the appropriate license examner. The
examner wll review the application and schedule the individual to
attend the next available training class.

d. If no local class is required, the license examner will
prepare a learners permt to be signed by the licensing official.

e. The individual wll undergo classroom instruction and QT, as
required, and contact the license examner to schedule witten and
road and skills tests.

f. Uon satisfactory conpletion of testing, the license exam ner
will prepare an =346 for the wvehicle type and class, conplete Parts
1l and 1V of NAVWC 10964, sign Part 1ll, and submt the form and
license to the |licensing official for signature.

g. The individual wll be issued the GOF346. The NAWC 10964
will be forwarded to the individual responsible for the service
record book for recording where Part V wll be conpleted.

h. After being recorded, the NAVC 10964 wll be returned to
the |licensing authority for record purposes.

. Quvilian enployee applications wll be forwarded to the
Gvilian Human Resources O fice-Quantico or the Mrine Corps

Community Services Dvision for entry into their official personnel
file.
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